Request for Proposals
Operation of Community Park Snack Bar

Village of Wellington, Ohio
Please Read Carefully

Your Bid/RFP package must be in a sealed envelope. If you use an over-night carrier, 

please have your Bid/RFP package in an envelope inside of the over-night carrier’s envelope.

Please label the front of the envelope:

“Community Snack Bar Proposal – (your company or organization name) – 3/14/2013”

All RFP packages must be delivered to the Utility Billing Department, 3rd floor, Wellington Town Hall, 115 Willard Memorial Square by the date and time below:

RFPs are due on March 14, 2013 at noon eastern standard time.  Late proposals may be rejected at the discretion of the Village.
Street and Mailing Address:  
Wellington Village Manager




115 Willard Memorial Square





Wellington, Ohio 44090

Questions or Clarifications:
Steve Pyles, Village Manager





198 Johns Street





Wellington, Ohio 44090





440 – 647 – 3827

One original and two copies of the proposal should be submitted.  Proposals will not be returned.

Village of Wellington  Bid/RFP Form
I understand the Village of Wellington  reserves the right to reject all Bid/RFP in its sole discretion and waive any bid formalities and that the Village will not reimburse any bidder for its Bid/RFP preparation costs. The Village may award Bid/RFP to other than the lowest bidder if, in the judgment of the Village Council, the interest of the Village will be best served by award to another. The Village Manager may make recommendation for n award of a Bid/RFP with consideration of local preference.  Also, I’ve taken steps to encourage, when necessary, minority businesses to subcontract on this project, whenever possible. And I further state; my products/services meet or exceed all specifications per the Village of Wellington Bid/RFP.  By signing this Bid/RFP Form, I acknowledge and agree to the information stated above and I also acknowledge the requirements/ instructions of the Specification, Bid/RFP and the Criteria Pages. I also understand it’s my responsibility to have the Bid/RFP at the proper location on or before the stated hour on the Bid/RFP due date.  

_______________________________   ________________________________      

COMPANY NAME

                     
COMPANY REPRESENTATIVE (PRINT)

_____________________________________   _________________ ________

STREET ADDRESS 


            CITY

                    STATE

__________   ____________________  _________   _____________________    

ZIP CODE      PHONE NUMBER             EXT.             FAX NUMBER                     

General Information
The Village of Wellington desires to lease existing space to a qualified vendor to operate the snack bar at the Wellington Community Park during the 2013 baseball/softball season.  The season runs from a few games played in April to an intensive season starting in May through the end of July.

Specific Information

The following conditions must be met by any individual or company that is interested in leasing this space:

· The lessee will be responsible for obtaining all licenses and certificates to include, but not limited to Lorain County Health Department license appropriate for the food sold at the snack bar.

· It is preferred that the lessee provide liability insurance in the amounts of $500,000 per occurrence and $250,000 per person. 

· The lessee is responsible for the payment of all State and Federal taxes.

· The food operation will be open during the regularly scheduled games played upon the ball fields, and also during tournaments and rescheduled games.  Minimal hours of operation will be ½ hour before the start of the first game and until the third inning of the last game scheduled.
· Those submitting an RFP will provide at the time of submission a suitable menu  along with proposed prices for each item to include soft drinks, and other menu items.  Healthy snack alternatives are encouraged.
· The lessee will be responsible for cleaning the leased area and maintaining an attractive environment in the food service, food preparation and eating areas.

· The Village of Wellington will provide only the equipment that is currently in the leased area.  If additional equipment or furnishings are required, it will be the responsibility of the lessee to obtain those items.

· The Village of Wellington will provide normal maintenance and repair of the facility and City owned equipment unless damage is the result of the lessee.  If the latter is the case, the lessee will be responsible for all repairs.

· The Village will provide all utilities with the exception of a telephone in the leasing price.  A telephone is not required.
· The Village’s minimum acceptable leasing price for the food service area is $500 for the season.
· The Village will provide additional consideration to a company or organization that proposes to share profits of the snack bar operation with the baseball and softball leagues associated with the Wellington Recreation Enhancement Committee.  Profits shall be shared equally among the organizations.  A vendor proposing such profit sharing must provide a financial statement signed by a professional accountant by November 1, 2013 and provide profit sharing payments by the end of the calendar year.

· The term of this lease is for one season (April 1, 2013 – August 15, 2013).  The Village may exercise an option to extend the lease for two additional seasons with the same terms and conditions.  Notification on the use of the option may be given within 30 days of the start date of the next season.
Specific Requirements

Applicable Law and Courts: This solicitation and any resulting contract shall be governed in all respects by the laws of the State of Ohio.  The awarded vendor shall comply with applicable federal, state, and local laws and regulations.   

Mandatory Use of Terms and Conditions: Return of the complete document is required.  Modification of or additions to the General Terms and Conditions of this request for proposal may be cause for rejection of the application; however, the Village reserves the right to decide, on a case by case basis, in its sole discretion, whether or not to reject such a proposal. 

Assignment of Contract/Lease: A contract shall not be assignable by the awarded vendor in whole or in part without the written consent of the Village.  

Default:  In case of failure to deliver goods or services in accordance with the contract terms and conditions, the Village, after due notice, may procure them from other sources and hold the vendor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to any other remedies, which the Village may have.

Cancellation of Contract: The Village reserves the right to cancel and terminate any resulting contract, in part or in whole, without penalty, upon 30 days written notice to the vendor.  Any contract cancellation notice shall not relieve the vendor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective date of cancellation.  In the event of termination by mutual agreement, the vendor shall be compensated for all hours worked at the specified contractual rate.  If, through any cause other than acts of God, floods, fires, storms, strikes, lockouts, riot, insurrection, acts of the public enemy, war, or other like restrictions beyond the control of the parties rendering performance under the contract impossible, the vendor fails to fulfill in a timely and proper manner obligations under the contract, the Village shall have the right to terminate the contract on written notice to the vendor specifying the effective date of termination. The vendor shall not be relieved of liability to the Village for damages sustained by virtue of any breach of the contract by the vendor.  The Village may withhold or require to be withheld any payment to the vendor for the purpose of setoff, until such time as the exact amount of damages is agreed upon or is otherwise determined. 

Inspection and Monitoring: The Village reserves the right to conduct any review it may deem advisable to assure that products and services conform to the specifications.  An employee of the Village will be designated to inspect and monitor the performance on this project, as the Village deems necessary.  The designated employee of the Village will discuss issues that need to be resolved and may require periodic progress reports.  The designated employee of the Village will also be available for technical assistance concerning the interpretation of state laws, regulations and policies to ensure that the products and services satisfy the Village’s specifications and interest.

Indemnification:  The vendor agrees to indemnify, defend and hold harmless the Village, its officers, agents, and employees from any claims, damages and actions of any kind or nature, whether at law or in equity, arising from or caused by the use of any materials, goods, or equipment of any kind or nature furnished by the vendor/any services of any kind or nature furnished by the vendor, provided that such liability is not attributable to the sole negligence of any Village employee or to failure of Village employees to use the materials, goods, or equipment in the manner described by the vendor on the materials, goods, or equipment delivered.

Right of Rejection:  The Village reserves full freedom (in addition to the right to reject any and all bids) in awarding bids to consider all available factors including, but not limited to price, the provision of needed and unneeded features, usefulness to the using department and prior Village experience.  Hence, the Village may award bids to other than the lowest bidder if, in the judgment of the Village Council, the interest of the Village will be best served by awarding to another.  The Village Manager, in making a recommendation for award, will refer to the local preference. Your bid must meet or exceed all specifications as addressed herein and include cost for this service.

The proposal will include the following: 

a.    The monthly leasing cost proposed by a potential lessee.   $____________


b. A statement that all required licenses or certificates will be obtained prior to opening of the food service operation.

c. A listing of all food menu items with prices to include 1)soft drinks, 2) hotdogs/hamburgers, 3) other snack items.
d. Background information on the snack bar management team, as well as any other relevant information about possible ideas and plans for the operation.
By submitting a proposal, the lessee acknowledges it will comply with the hours of operation previously specified.

EVALUATION CRITERIA

The Village will evaluate each proposal based upon the following criteria:
A. Previous experience demonstrating competence to perform work involved in the project;

B. Past performance of previous contracts with respect to time of completion and quality of work and compliance with applicable laws and regulations;

C. The fee or compensation demanded for the work or services;

D. The ability to comply with the schedule of the commencement and completion of the work or services as required by the Village;

E. The financial ability to furnish any necessary bonds or other security;

F. The financial condition of the offeror;

G. The ability to provide staffing personnel for the project, satisfactory to the Village; and 

H. The relative advantage and value of the proposal to the Village.

I.  Willingness to share profits of the operation of the snack bar with appropriate baseball and softball organizations affiliated with the Wellington Recreation Enhancement Committee.

AWARD PROCESS

It is contemplated that a contract will be awarded to a responsible respondent whose application, which conforms to this RFP, is the most advantageous to the Village of Wellington, price and all other factors considered, in the sole and exclusive decision of the Village of Wellington, subject, however, to the aforementioned right to reject all applications, to appropriations by the Council; for this purpose, to certain other termination provisions to be contained in the contract, and to the further terms and conditions hereof.

The term of the contract shall be for a period not to exceed the length of time determined by the Village of Wellington within compliance of all applicable laws, subject to certain other termination provisions to be contained in the contract.  

If for any reason, the respondent whose proposal is most responsive to the Village’s needs hereunder, price and all other evaluation factors in this RFP considered, does not agree to a contract, that respondent shall be rejected and the Village of Wellington may negotiate with the next most responsive respondent.  Negotiation may include revision of terms, conditions, and non-mandatory requirements.

Total Proposal Price: __________________________
Start Date: __________

Signature: _______________________________

Date: __________

Email: _________________________________________________________

