Request for Qualifications
Prosecution Services

Village of Wellington, Ohio

The Village of Wellington (the Village) is requesting qualification statements from individual attorneys, law firms or public law offices to provide criminal prosecution services for the village.  The attorney selected to be the Village Prosecutor will be responsible for all aspects of prosecution for the Village in the Oberlin Municipal Court, including:

· making filing decisions on criminal cases, with input from the Wellington Police Department (WPD);

· advising  WPD on the conduct of investigations, trial preparation, seizures and related matters;

· interviewing witnesses and victims of crimes;

· advising victims regarding their rights and responsibilities;

· representing the Village at arraignments, pretrial hearings, bench and jury trials, and review hearings and appeals in connection with criminal misdemeanor cases;
· making appropriate sentencing recommendations and decisions to the court;

· preparing and presenting legal memoranda, subpoenas, jury instructions, warrants and other related materials;

· providing legal research, training, and assistance to the WPD in criminal matters, including statutory interpretation, enforcement issues, and case decisions;
· creating and maintaining appropriate files; and
· Performs any and all duties imposed on municipal prosecutors by state law.

Minimum qualifications include being a member of the Ohio State Bar and experience providing the type of services described above, including trial experience.

The Village and the attorney or firm selected to provide these services will enter into a professional service agreement which will address compensation.  Qualification statements must clearly set forth the fees or fee structure (e.g. hourly rate, monthly retainer, per-case fee) to be charged for the proposed services.

Appointment to the Village Prosecutor position may be made by the Mayor, after careful consideration of qualifications, fees and fee structure, and must be confirmed by the Village Council.  The position serves at the pleasure of the Mayor with confirmation of Council.

Instructions to Reply to this Request for Qualifications

To reply to this Request for Qualifications, please submit a statement/proposal of no more that five pages stating:

· the professional qualifications of the attorney/attorneys/firm;
· the understanding of the type and level of services needed;

· the respondent’s intended approach to providing the services, including any anticipated Village level of support anticipated; and

· the proposed compensation structure for services rendered.

The qualifications statement must also include contact information for three professional references.

All materials shall be submitted in one packet to:

Barbara O’Keefe, Mayor

Village of Wellington

115 Willard Memorial Square

Wellington, Ohio 44090

All Qualification Materials Must Be Submitted By 5:00 P.M. Local Time On December 13, 2013.

At the Village’s discretion, Statements of Qualifications submitted after the due date and time may be considered,  finalists for appointment may be interviewed by the Mayor,  Village Director of Law, Police Chief and Council, and the Village may negotiate with finalists or may choose to continue the current appointment of the Village Prosecutor.

